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EDUCATION 
 
 
 

Columbia College:                                                   Master of Business Administration May 2010 
 
            

College of the Ozarks:                                              Bachelor of Science - Major: Accounting May 2008 
 
 
LICENSE  
 
 
 

Certified Public Accountant:                                                                                             License Number – 2012001662 
 
 
EXPERIENCE 
 
 
 
 

 
Director of Finance                                   December 2013 - Present 
Co-Mo Electric Cooperative, Incorporated Tipton, Missouri  
Vice President of Finance  
Co-Mo Comm, Inc. DBA Co-Mo Connect Tipton Missouri   

 
 

• Prepare annual operating and capital budget. 
• Prepare financial forecast and rate strategies to ensure appropriate rates of return 
• Review and recommending effective internal control procedures. 
• Present financial reports to the Board of Directors 
• Research and recommend investment options for the cooperative’s short and long term investments. 
• Monitor loan portfolio and cooperative’s work plan.   
• Review personnel performance, counseling, and guiding employees to encourage their growth and development. 
• Provide personnel services including employment processing, training coordination, approval of leave time, and review 

of job descriptions and benefits. 
• Maintain payroll system by directing payroll practices, activities, and records. 
• Coordinate the provision of information for external audit firm, engineering firm, and cost of service study consultant.  
• Prepare monthly and year-end financial reports and reviews operating and fiscal reports for accuracy and timeliness.   
• Perform cost analysis, frequently evaluate accounting practices. 
• Maximize return and limit risk on idle cash 
• Supervise three in the Accounting department including the Accounting supervisor 
• Manage the accounting and tax functions of a for-profit telecommunications subsidiary company 
• Prepare consolidated financials for the cooperative and the subsidiary company  
• Prepare tax returns for Cooperative (990) and for the subsidiary (1120) 
• Maintain continuing property records and work order system including special equipment 
• Supervise sixteen in the Customer Service department including the Customer Service supervisor 
 

 
Manager of Accounting                                    July 2008-December 2013 
Intercounty Electric Cooperative Association, Licking, Missouri   

 
 

• Prepare annual operating and capital budget. 
• Prepare financial forecasts for work plans and RUS loan applications. 
• Review policy and procedures and review progress and results.    
• Review and recommending effective internal control procedures. 
• Present financial reports to the Board of Directors 
• Perform risk assessments.  
• Research and recommend investment options for the cooperative’s short and long term investments. 
• Monitor loan portfolio and cooperative’s work plan.   
• Review personnel performance, counseling, and guiding employees to encourage their growth and development. 
• Provide personnel services including employment processing, training coordination, approval of leave time, and review 

of job descriptions and benefits. 
• Coordinate the provision of information for RUS Field Accountants and external audit firm.   
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• Oversea data entry, file maintenance and the flow of computer generated information.   
• Coordinate with IT department to ensure that time schedules are met and their services continue to meet the needs of 

the cooperative. 
• Review, recommend, and coordinate data processing programs relating to Office Services. 
• Prepare monthly and year end reports of total activities and reviews operating and fiscal reports for accuracy and 

timeliness.   
• Perform cost analysis, frequently evaluate accounting practices. 
• Monitor cash flows of the cooperative to ensure adequate cash and cash reserves.   
• Supervise two in the Accounting department including the Accounting supervisor 
• Supervise thirteen in the Member Accounts (Customer Service) department including the Member Accounts supervisor 
• Manage the accounting and tax functions of two for profit subsidiary companies 
• Prepare consolidated financials for the cooperative and the subsidiary companies  

 
 
Tax Preparer 
Kean and Company LLC - Rolla, Missouri                                                                             January 2012- December 2013 

 
 
 

 

• Prepare individual and corporate tax returns.   

 
 
 

 
Crew Leader 
College of the Ozarks - Point Lookout, Missouri                                                                             August 2004-May 2008 

 
 
 

 

• Supervise students in mowing and irrigating the campus, train incoming students, and provide direction for crews in 
miscellaneous tasks.  Provided training to new employees on technical issues.   

 
 
 
 

 
Lumberjack Competitor 
Tall Timber Lumberjack Show – Branson, Missouri                       April 2005-November 2007                                                           

 
 

• Perform in Branson Show.  Train new competitors, entertain Branson tourists, conduct traveling shows in Colorado, 
Mississippi, and Arkansas, and conducted marketing demos in Branson, Springfield and Arkansas.  Provided training to 
new employees on technical issues.  Assisted with event management. 

TRAINING 
  
 
 
 

 AICPA Corporate Tax Returns Video Course – 2013 and 2014 
 

 NRECA Accounting, Finance, and Tax Conference  
 

 Missouri Rural Electric Cooperative Accountant’s Association Annual Meeting  
 

 Missouri Rural Electric Cooperative Human Resources Association Annual Meeting 
 

 NRECA Management Essentials Certificate  
 

 CFC’s Financial Workshop  
 

 RUS Borrower’s Accounting (Electric) Course  
 

 RUS Work Order and Plant Accounting Procedures Workshop 
 

 Innovative Tax Planning for Small Business: Corporations, Partnerships, And LLC’s 
 

 NISC’s Member information conference  
 
COMPUTER-RELATED SKILLS 
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 IVUE CIS – Billing Software, ABS – Accounting Software 

 
 Familiar with QuickBooks 

 
 Drake Tax Preparation Software 

 
 Operating Systems (or system software): Windows XP, Windows 7, Windows 8 

 
 Application software: Microsoft Office 2007, 2010, and 2013: Excel, PowerPoint, Word  

 
 Basic understanding of the components of a system unit in a computer and communication networks  

 
HONORS & ACHIEVEMENTS 
 

 
 Currently serve as the secretary/Treasurer of the 

Association of Missouri Electric Cooperatives’ 
Association Accountant’s Group.  

 Intercounty Electric Cooperative Association Youth 
Tour – Essay Winner, summer 2003 

 Hilton Head Ethics Forum – Participant, fall 2006 
 College of the Ozarks Call Leadership Program – 

Participant, spring 2006 
 

 Managed $130 million loan portfolio 

 Managed $55 million budget 
 Managed $250 million in assets 
 Managed $12 million investments portfolio 
 Managed accounting information systems conversion 
 Member of the planning committee for the Missouri 

Rural Electric Cooperative’s accountants association 
 Member of the Supervisory Committee of MECECU 

Credit Union 

 
 
PERSONAL TRAITS 
 

 Dependable 
 

 Detail oriented 
 

 Business etiquette conscious 
 

 Self-motivated  
 

 Goal orientated 
 

 Leadership abilities 

 Team player 

 Exceptional time management  

 Positive attitude 

 Flexible  

 Mentor of Staff 

 Strong work ethic and integrity 

 Strategically focused 

 Strong analytical skill 

 Willing to learn new things 
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